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Online Learning Agreement (OLA)

First registration:

1.

2.

nt online within o few steps

Visit the OLA website https://learning-agreement.eu/ and click on "LOGIN TO ACCESS YOUR LEARNING
AGREEMENT". If this doesn't work, try "LOG IN" at the top right.

Then you reach the following website and click again on "Log in" above the video

3.

My account

e Logging into your Online Learning A. © -
ogging into your
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Your OLA just a elick away!

The login options available to access the Online Leaming Agreement
platform are the following:

* eduGAIN (your academic credentials)
« elDAS (national ID)
* Google login

All three options will be accessible when clicking “login” which will lead you
1o the MyAcademiciD platform that supports all three of the pathways and
after the authentication procedure will bring you back to the Online
Learing Agreement platform to access your OLA!

Enter "Oldenburg" in the field on the following page and then select "Universitat Oldenburg".

—'MyAcademiclD

Login with

Oldenburg,

Universitat Oldenbung
unl-oldenburg de

or

& Login with elDAS

G | Loginwith Google
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4. Enter your Stud.IP student ID and your password in the input box.

Zentrale Authentifizierung

Bitte geben Sie lhre persénliche Kennung
und lhr Passwort ein.

Kennung
|

Passwort

@ Passwor

Nach exfolgreichem Login haben Sie Zugang zu allen Diensten, die
dem zentralen Authentifizierungsdienst der Univ
angeschlossen sind. Aus Sicherheits

sitét Oldenburg

rinden sollten Sie bei Verlassen

ortgeschatzten Bereiche sich explizit auslogaen und lhren

hiieBen!

5. Accept the "Terms of Use"

provider fuhren.

11. Sie kennen jederzeit Auskunft Uber die von uns Uber Sie gespeicherten Daten
ekommen. Diesbeziglich schreiben Sie bitte an: servicedesk@uni-oldenburg.de

Wenn Sie weitergehende Fragen zu den Hinweisen zum Datenschutz und zur
Verarbeitung Threr personenbezogenen Daten haben, kinnen Sie sich direkt an den
Datenschutzbeauftragten ihrer Hochschule wenden.

12. Sofern Sie externe Links nutzen, die im Rahmen des Angebots der DFN-AAT
angeboten werden, erstreckt sich diese Destenschutzerklirung nicht auf diese
Links. Die Service Provider und Zugangsanbieter haben keinen Einfluss auf die
Einhaltung der Datenschutz und Sicherheitsbestimmungen durch andere Anbister
Informieren sie sich deshslb suf den Internetseiten der anderen Anbister auch
Uber die cort bereitgestellten Datenschutzerklarungen.

II. Einwilligung

1. Ich willige ein, dass die fUr die Autnentifizierung und Autorisierung
erforderlichen personenbezogenen Daten bei meiner ersten Anmeldung zu einem
angebotenen Dienst von meiner Heimathochschule an den Service Provider zum Zweck
der Autorisierung und Authentifizierung Gbermittelt werden bzw. vem Service
Provider bei meiner Heimathochschule abgerufen werden.

2. Nach Freigabe durch mich und Eingabe der Login-Daten bei erneuter Nutzung dieses
oder eines anderen Dienstes erfolgt die Ubermittlung und der Abruf der
erforderlichen personenbezogenen Daten zum Zweck der Authentifizierung und
Autorisierung an bzw. durch den jeweiligen Service Provider automatisch

3. Mir ist bekannt, dass ich bei der Erstanmeldung zu dem Dienst der DFN-AAT
suswinlen kann, ob ich allgemein in die Datenverarbeitung meiner
personenbezogenen Daten bei jedem an der DFN-AAI engeschlossenen Service
Provider einuillige oder jeweils beim erstmaligen Zugriff auf einen bestimmten
Service Provider. Zusatzlich konnen die perstnlichen Einstellungen daningenend
gesndert werdan, dass immer erneut um Erlaubnis gefragt wird, wenn
personenbezogene Daten abgefragt werden.

4, Ich willige ein, dass bei einem von mir veranlassten Zugriff auf die Websites
der Service Provider autoratisch Informationen durch den von mir verwendeten
Internct-Browser @bermittelt und dass diese vom jeweiligen Service Provider fir
eine Zeitdauer von hchstens sechs Monaten in so genannten Logfiles gespeichert
werden, soweit diese, zur Erkennung und Beseitigung von Storungen und Missbrauch
sowie fir die durch andere gesetzliche Vorschriften begriindete Zuecke
erforderlich sind.

ABLEHNEN [ 1ch akzeptiere die Benutzerordnung NN Y]

Datenschutz - Sponsoringleistungen
Ossietzky Universitat Oldenburg - Amm
Oldenburg - & +49-(0)441

© 2015

6. After that you have to accept the privacy policy.

Die oben aufgefihrten Informationen werden an den Dienst weitergegeben, falls Sie fortfahren.
Sind Sie einverstanden, dass diese Informationen bei jedem Zugriff auf diesen Dienst an ihn
weitergegeben werden?

Wihlen Sie die Dauer, fir die Ihre Entscheidung zur Informationsweitergabe gultig sein
soll:

() Bei nachster Anmeldung erneut fragen.
= Ich bin einverstanden, meine Informationen dieses Mal zu senden.

® Erneut fragen, wenn sich die Informationen dndern, welche diesem Dienst
weitergegeben werden.

= Ich bin einverstanden, dass dieselben Informationen in Zukunft automatisch an
diesen Dienst weitergegeben werden.

! Nicht mehr fragen

= Ich bin einverstanden, dass alle m
weitergegeben werden.

e Informationen an jeden Dienst

Diese Einstellung kann jederzeit mit der Checkbox auf der Anmeldeseite widerrufen
werden.

ABLEHNEN AKZEPTIEREN
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7. The following website is the "MyAcademiclD". Please click on the "Proceed to register on the MyAcademicID
IAM Service".

4 /’"ﬁ\

\&/MyAcademiclD

ve to complete the following steps

Click on *Proceed to register on the MyAcademiciD IAM Service*
registration form. To be able to view and process your previous OLA, use the emallthat
before

sed bef
eceive an e-mail to verify your email address.
k in that email to complef egis

Proceed to register on the MyAcademiciD IAM Service

8. Provide your name and university email address, click “confirm” and click “Submit”.

MyAcademiclD Registration

Name®
E-mail* = Y
Acceptable Use Policy
| have read and agreed (J Confirm

with the MyAcademiciD
Acceptable Use Policy”

9. You will receive an email with the activation link. If you have clicked on this you should get back to the
following website. Enter Oldenburg again and click on "Universitat Oldenburg".

—\
'@MyAcademicl D

Login with

’ Oldenburg| x

Universitat Oldenburg
uni-oldenburg de

or

e Login with eIDAS

G Login with Google
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10. Fill in your details on the next webpage. Please note that the fields "Field of education" and "Study cycle"
provide prefixes if you enter the first letters of your subject and your study cycle (Bachelor, Master). The
English name of the subject must be used.

My account

E EDIT
My Personal Information
Firstname * Lastname *
Date of birth * Gender * Nationality *
tt.mm.jjj [} - Select a value - B
Field of education * Study cycle *

O I have read and agree to the Terms and Conditions and Privacy Policy *

Terms and Conditions and Privacy Polic

This completes the initial registration and you can now fill out your Online Learning Agreement.

Creation of the online learning agreement:

1. Click on "Create New"

My Learning Agreements

ing ond receivng ureversity.

2. Click on "Semester Mobility"

Semester Mobility Blended Mobility with Short-term Short-term Doctoral Mobility

Physical Mobility

Discover a new culture and gain new
by going on traditional t inaccessible
ort-tem
This format
5 and 30 days of

anather higher

experiences b
academic mobility of between 2
and 12 months at another higher bl

combined

with a compulsery virtual

component. research projects

academic experience on campus.
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3. Change the academic year to 2022/2023. If the “Field of Education” and “Study Cycle” not filled out, repeat
step 10. from the initial registration and click Next.

Academic year *

2022/2023

First name(s) * Last name(s) *
MAX Mustermann

Email *

Date of birth * Gender * Nationality *
12.12.2000 [m] Male s Germany (287)

Field of Education * Field of Education Comment Study cycle *

l en\ Bachelor or equivalent first cycle (EQF leve +

4. Select for Country Germany and for Name select Carl von Ossietzky Universitdt Oldenburg.
Important: Please only enter the name and e-mail if you are absolutely sure that you have the correct data
for the sending responsible person. Otherwise the OLA receives the wrong person.
Please use the same data for “Sending Administrative Contact person”.

[
O L A ABOUT FAQ ELDEROLA FOR TRANEES MY LEARNING AGREEMENTS M

]

Sending Institution

Country

Country of the institution

Name

l Name of the institution

Sending Responsible Person Sending Administrative Contact Person

First name(s) * First namel(s)
Last name(s) * Last name(s)
Position * Position

Email * Email

Phone number Phone number
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5. Please select the partner university and only enter the data if you are absolutely sure that you have the
correct data.

2022/2023

Receiving

Receiving Institution

Country *
Country of the institution
Name *

Name of the institution

Receiving Responsible Person Receiving Administrative Contact Person

First name(s) * First name(s)
Last name(s) * Last name(s)
Position * Position
Email Email

6. Enter the approximate duration of your stay abroad. Then click on “Add Component to Table A” and enter
the first module that you want to take at the partner university. Repeat this step for each additional module.
Enter the main language of instruction.

Then click on “Add Component to Table B” and enter here the modules that you would like to get credited
for.

Preliminary LA

Planned start of the mobility = Planned end of the mobility =

tt.mm.jij m} tt.mm jjj

n ]

Table A - Study programme at the Receiving institution *

No Component added yet.
Add Component to Table A

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant info]

The main language of instruct g Institution = The level of language competence =

- Select a value - ¢ - Select a value -

Table B - Recognition at the Sending institution ~
No Compenent added yet.

Add Compoenent to Table B

Provisions applying if the student does not complete successfully some educational components: fweb link ta the relevant info]
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7. You cansign here in the field with the mouse and then click on "Sign and send the Online Learning
Agreement to the Responsible person at the sending Institution for review" and your Department
Coordinator will receive an e-mail with a link to the OLA to edit.

Academ

2022/21

Commitment Preliminary

By digitally signing this
Agreement and that the:
principles of the Eras
for institution:
agreement. The R
to the student. Th
successfully completed educational components and to count them towards the studes

cument, the student, the Sending Institution and the Receiving Institution confirm that th rove the Learning
i / i ndertake to apply all the

-Institutional Agreement

s Char

Higher Education relati

Countries). The Beneficiary Institution and the student shou

iving Institution confirms that the educational components listed are in line with its cour:
ending Institution commits to re

ed in Partner set out in the Erasmus+ grant
ogue and should be available
nise all the credits or equivalent units gained at the Receiving Institution for the

ng Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period

s degree. The student and the Re

Clear

By clicking on *Sign and send” you also give express consent for your personal data contained herein fo be transmitte

0 the HEI or Organisation of destination.

Previous  Sign and send the Online Learning Agreement to the Responsible person at the Sending Institution for review

8. You will find your Online Learning Agreement on the start page and can track the status.

Create Mew

Sending Institution Receiving Institution View or Edit

Carl von Ossietzky Universitat Oldenburg Rijksuniversiteit Groningen Ready to Edit Sat, 03/05/2022 - 19:04 Edit
Download PDF

History

Changes to Online Learning Agreement when all three parties have signed:

1. Should you need to make changes after the OLA has been signed by all three parties, you can press "Apply
Changes" on the start page.

Sending Institution Receiving Institution Created View or Edit

Carl von Ossietzky Universitat Carl von Ossietzky Universitat Signed by both coordinators Tue, 05/10/2022 - Apply

Oldenburg Oldenburg 13:20 Changes
Download
PDF
History
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2. On the following page you can see an overview of the steps involved in changing the OLA. Under Contact
People Information you can change the general data and the people if this should be necessary.

Contact People Information Sending Mobility

Programme changes

Receiving Mobility
Programme changes

Virtual component changes Commitment

3. The overview says "Sending Mobility Program changes" but the next step concerns the "Receiving Mobility
changes", i.e. the modules that you would like to attend at the partner university. If you want to delete or

add modules, click on "Add Componant Final TableA2"

It may be that this error has already been changed when you want to change the OLA.

2022/2023

202272023

Learning Agreement

Table A - Study programme at the Receiving institution *

Component to Table A

Component title at the Receiving Institution (as indicated in the course cataiogue) *

fsafs

Component Code * Semester *
omponent to Table A m
Compcenent title at the Receiving Institution (as indicated in the course catalogue) *
safsts
Number of ECTS credits (or equivaient) to be
awarded eceiving Institution upon
Component Code * successful compietion * Semester *

Add Component to Table A

Final LA Table A2

No Component added yet

Add Component Final Table A2
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4. You must enter all courses that you deselect as well as all courses that you reselect. In the last field, indicate
whether you want to add (Added) or deselect (Deleted) the listed course.

This means you also click on "Add Component Final Table A2" if you want to deselect a course to document
the change.

To deselect a course, simply add it again to Table A2 in the same way as it is already entered in Table A and
select "Deleted" below.

After you have selected "Added" or "Deleted" respectively, another field opens in which you can select the
reason for your course change.

Camoonant Final Ta A2
Component Final Table A2 Remove

Component Added or Deleted *
- Select a value - * I

Component title at the Receiving Institution (as indicated in the course catalogue) *

Component Code *
MNumber of ECTS credits (or equivalent) to be awarded by the Receiving Institution upon successiul completion *

Semester *

Add Component Final Table A2

Web link to the course catalogue at the Sending Institution describing the leaming outcomes: [web link to the relevant info]

5. Receiving, actually Sending Mobility Program Changes

Table B2: Here, just like in Table A2, you can document changes to the courses/modules that are to be
recognized at the Carl von Ossietzky University of Oldenburg. Here, too, enter both the courses that should
no longer be credited to you (deleted) and the courses that have been added for crediting (added).

If there are no changes regarding the credits, i.e. to the courses/modules that you have given in Table B,
simply click on "Save" below to go to the last step.

6. Virtual Component Changes
Usually there are no changes here.
7. Commitment

In order to confirm your changes and send them to your Sending Responsible Person, you now have to
digitally sign and click on the "Send" button below.

The rest of the process is the same as for the "first" Learning Agreement.

If you have any questions, please contact goingabroad@uol.de
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